
Career TransitionCareer Transition
Checklist

Prepare for  a  seamless  t rans i t ion wi th  th is  comprehensive
check l is t  for  a  wel l -organized and pos i t ive  departure .

THE WORK COLLECTION

S U B M I T  R E S I G N A T I O N  L E T T E R

F I N A L I Z E  W O R K  S C H E D U L E

P R E P A R E  F O R  E X I T  I N T E R V I E W

F I N A L I Z E  F I N A N C I A L  D E T A I L S

C O N F I R M  B E N E F I T  C O N T I N U A T I O N

C O M P L E T E  P E N D I N G  P R O J E C T S

C O N D U C T  K N O W L E D G E  T R A N S F E R

U P D A T E  C O N T A C T  I N F O R M A T I O N

N O T I F Y  C O N T A C T S

G A T H E R  P R O F E S S I O N A L  R E F E R E N C E S

P L A N  F A R E W E L L  G A T H E R I N G

C L E A R  P E R S O N A L  I T E M S

R E T U R N  C O M P A N Y  P R O P E R T Y

S E N D  T H A N K  Y O U  N O T E S

G A T H E R  P R O F E S S I O N A L  R E F E R E N C E S


